
Employment Application
Date:

Name:

Address:

City, State & Zip:

SS Number: (Last 4 Digits Only):

Home Phone:

Cell Phone:

Position Applied for:

Part-time

City of Huntsville
1212 Ave M

Huntsville , Texas 77340
Phone: 936-291-5914

Fax: 936-291-5406
www.huntsvilletx.gov

Email Address:

Do you have the legal right to work in the U.S.?  
It will be necessary to submit documents as required by law to verify your identification and employment authorization upon employment. 
  
Are you at least 18 years of age? 
  
For seasonal applicants, are you at least 16 years of age? 
  
Are you related by blood or by marriage to the Mayor, a City Council Member or City of Huntsville employee? 
City Policy prohibits or limits relatives of City Employees or Officials in certain circumstances. 
  
                                                                                                

 Yes No

Temporary/Seasonal Weekend Work

 Yes No

Overtime

What type of work will you consider?

Full-time

Yes No

Yes No

Name

Address

Telephone

Name

Address

How long have you known this person?

Telephone

How long have you known this person?

Name

Address

Telephone

How long have you known this person?

What date would you be available to begin work?

Volunteer

Name: Relationship:

Please list names, addresses, phone numbers and length of association with three 
persons who are familiar with your work performance (not relatives or friends).
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Education

Type of School Name of School and Complete Mailing Address No. Years Completed Major or Degree

High School

College, Business or 
Trade School

Professional or 
Graduate School

Other

Are you a High School graduate?
Yes No If no, do you have a GED? Yes No

Describe courses of Study, List Degrees, Specialized Training, Apprenticeship, Skill, Extra Curricular Activities, and any  
Honors Received:

Clerical/Office/Computer Experience:                                                                           Machinery/Equipment/Industrial Experience:

Other:Software packages you are most familiar with:

Spreadsheets

Data Entry

Desktop Publishing

Dispatch

Internet

Switchboard

Typing

Windows

Word Processing

Calculator/10-Key Carpentry

Concrete

Electrical

Heavy Equipment

Inspections

Light Equipment

Mechanical

Welding

Plumbing

Grounds Keeping

Type Number Issue Date Expiration Date

Speak Understand Read & Write Speak Understand Read & Write

Please list certifications or licenses held (excluding drivers' license):

Bilingual Skills: Please complete if you speak a language other than English:

Language:
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Previous Employment - start with the most recent employer (list up to 4)

1.
Name of Employer:
Name of Supervisor:

Dates of Employment:
From: To:

Pay Rate:
/per hr. /Annual

Complete Address:
Phone #:
Last Job Title:

Reason for Leaving (be specific):

List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:

May we contact your employer: yes no

     or

2.
Name of Employer:
Name of Supervisor:

Dates of Employment:

From: To:

Complete Address:
Phone #:
Last Job Title:

Reason for Leaving (be specific):

List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:

May we contact your employer: yes no

Continue on the next page

Pay Rate:

/per hr. /Annual     or
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3.
Name of Employer:
Name of Supervisor:

Dates of Employment:

From: To:

Pay Rate:

Complete Address:
Phone #:
Last Job Title:

Reason for Leaving (be specific):

List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:

May we contact your employer: yes no

/per hr.      or /Annual

4.
Name of Employer:
Name of Supervisor:

Dates of Employment:

From: To:

Complete Address:
Phone #:
Last Job Title:

Reason for Leaving (be specific):

List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:

May we contact your employer: yes no

Pay Rate:
/per hr.      or /Annual

Military Experience:
Date:

Branch:

Rank:

Honors Received:

Type of Discharge:
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Have  you ever been convicted of a crime: Yes No

Do you have a drivers license? Yes No State of issue:

Yes No

Continue on the next page

 Exp. Date:  Class:

Date:
Felony or  
Misdemeanor:

Offense:

Offense Class:

City & State:

Penalty:

Date:
Felony or  
Misdemeanor:

Offense:

Offense Class:

City & State:

Penalty:

Date:
Felony or  
Misdemeanor:

Offense Class:

Offense:

City & State:

Penalty:

Date:

Charge:

Location:

Date:

Charge:

Location:

Date:

Charge:

Location:

Have you had any moving violations  in the past three years for which you were convicted? 
If yes please complete the following:

Do you have any criminal charges currently pending?

Are you on parole or probation to include deferred adjudication?

Important 
  

For purposes of employment, in the section below, convictions include being sentenced to confinement, having paid a fine, 
having served time, being placed on probation (including deferred adjudication), and being ordered by the court to pay 
restitution.  Do not include:1) any violation of law committed before your 17th birthday if the final decision was made in juvenile 
court or under a youth offender law; 2) any convictions whose record was expunged under Federal or State Law; 3) routine traffic 
violations (listed above.)  DWI, DUI, and DWLS are not routine traffic violations and must be listed below.

If yes, list each one below; include those that may not appear on record at this time.                                                                                   
A criminal record will not necessarily disqualify an applicant from employment.

If yes, please explain below:

If yes, please explain below:
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Yes No

Yes No

Driving and Conviction Record



>  I have reviewed each page to make sure all parts are correct and complete.  I understand that, if employed,  
       false statements or omissions on this application form or any other material required for employment shall  
       be considered sufficient cause for discharge.  
  
>  I authorize the City to investigate my personal history and/or employment record and to contact any and all  
      sources to obtain additional job related information about me.  I release, and hold harmless, the City, its  
      representatives and all other persons, corporations or organizations from any liability for furnishing or 
      obtaining such information.  I understand that my Social Security Number and date of birth will be used 
      for identification purposes in this process. 
 
 > I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment 
      relationship with the City is an “at will” nature, which means that the Employee may resign at any time 
      and the Employer may discharge the Employee at any time with or without cause.  It is further 
      understood that this “at will” employment relationship may not be changed by any written document or by 
      conduct unless an authorized executive of the City specifically acknowledges such change in writing.   
  
>  I understand that the employment process may include testing and review of my driving record, which is 
      on file with appropriate law enforcement agencies.  I also agree that if I am employed in a job requiring 
      the operation of a motor vehicle, my failure to maintain a driving record acceptable per city policy may result  
      in my discharge.  
  
> If offered employment by the City, I agree to submit upon request to a physical examination if applicable and/or  
     drug screening and criminal background check and driving record check to determine my ability to perform the  
     duties of my position.  I further understand that the offer is contingent upon satisfactorily passing a drug 
     screening, driving record check and criminal background check and/or a physical exam if applicable.  
  
> This application for employment shall be considered active only until the position applied for has been 
     filled.  Any applicant wishing to be considered for another position should reapply.  

Pre-Employment Statement 
  
After completely filling out the application for employment, please read carefully the following statement.  After reading and 
agreeing to all items, please sign and date the application below.

Applicant Signature Date
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Where did you hear about this position:

Newspaper Referred by City Employee; if yes, by whom:

City Website Referred by Friend or Relative Other; Please explain



Male Female

Not Hispanic or Latino

Hispanic/Latino

 I do not wish to provide this information

Voluntary Disclosure Statement 
The commitment of the City of Huntsville to a policy of Equal Employment Opportunity requires that certain  
information be gathered and maintained for statistical purposes only.  Your cooperation in furnishing the  
requested information would be greatly appreciated.  This portion of the application will be detached  
immediately upon receipt and before review of your qualifications.  It will be placed on file separately  
from all other applicant and employee records and will not be used in any way in deciding who is recommended  
for employment or any other personnel action.  Providing this information is voluntary.

Date: Position Applied For:

Gender:

Ethnicity:

Special Status:

Veteran Disabled Veteran

Thank you for your assistance!
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Race:

Hispanic or Latino

Asian

Native Hawaiian or Other Pacific Islander

Black or African American

 I do not wish to provide this information

White

Two or More Races

 I do not wish to provide this information

American Indian or Alaskan Native


Employment Application
H:\Sandra\Human Resources\Picture1.jpg
City of Huntsville
1212 Ave M
Huntsville , Texas 77340
Phone: 936-291-5914
Fax: 936-291-5406
www.huntsvilletx.gov
Do you have the legal right to work in the U.S.? It will be necessary to submit documents as required by law to verify your identification and employment authorization upon employment.
 
Are you at least 18 years of age?
 
For seasonal applicants, are you at least 16 years of age?
 
Are you related by blood or by marriage to the Mayor, a City Council Member or City of Huntsville employee?
City Policy prohibits or limits relatives of City Employees or Officials in certain circumstances.
 
                                                                                                
What type of work will you consider?
Name
Address
Telephone
Name
Address
How long have you known this person?
Telephone
How long have you known this person?
Name
Address
Telephone
How long have you known this person?
Please list names, addresses, phone numbers and length of association with three
persons who are familiar with your work performance (not relatives or friends).
1
Education
Type of School
Name of School and Complete Mailing Address
No. Years Completed
Major or Degree
High School
College, Business or
Trade School
Professional or
Graduate School
Other
Are you a High School graduate?
If no, do you have a GED?
Describe courses of Study, List Degrees, Specialized Training, Apprenticeship, Skill, Extra Curricular Activities, and any 
Honors Received:
Clerical/Office/Computer Experience:                                                                           Machinery/Equipment/Industrial Experience:
Other:
Software packages you are most familiar with:
Type
Number
Issue Date
Expiration Date
Please list certifications or licenses held (excluding drivers' license):
Bilingual Skills: Please complete if you speak a language other than English:
Language:
2
Previous Employment - start with the most recent employer (list up to 4)
1.
Dates of Employment:
Pay Rate:
Reason for Leaving (be specific):
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:
May we contact your employer:
     or
2.
Dates of Employment:
Reason for Leaving (be specific):
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:
May we contact your employer:
Continue on the next page
Pay Rate:
     or
3
3.
Dates of Employment:
Pay Rate:
Reason for Leaving (be specific):
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:
May we contact your employer:
     or
4.
Dates of Employment:
Reason for Leaving (be specific):
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked with this employer:
May we contact your employer:
Pay Rate:
     or
Military Experience:
Date:
Branch:
Rank:
Honors Received:
Type of Discharge:
4
Adobe Designer Template
8.0.1291.1.339988.332839
Employment Application
Have  you ever been convicted of a crime:
Do you have a drivers license?
Continue on the next page
Date:
Felony or 
Misdemeanor:
Offense:
Offense Class:
City & State:
Penalty:
Date:
Felony or 
Misdemeanor:
Offense:
Offense Class:
City & State:
Penalty:
Date:
Felony or 
Misdemeanor:
Offense Class:
Offense:
City & State:
Penalty:
Date:
Charge:
Location:
Date:
Charge:
Location:
Date:
Charge:
Location:
Have you had any moving violations  in the past three years for which you were convicted?
If yes please complete the following:
Do you have any criminal charges currently pending?
Are you on parole or probation to include deferred adjudication?
Important
 
For purposes of employment, in the section below, convictions include being sentenced to confinement, having paid a fine,
having served time, being placed on probation (including deferred adjudication), and being ordered by the court to pay
restitution.  Do not include:1) any violation of law committed before your 17th birthday if the final decision was made in juvenile
court or under a youth offender law; 2) any convictions whose record was expunged under Federal or State Law; 3) routine traffic
violations (listed above.)  DWI, DUI, and DWLS are not routine traffic violations and must be listed below.
If yes, list each one below; include those that may not appear on record at this time.                                                                                  
A criminal record will not necessarily disqualify an applicant from employment.
If yes, please explain below:
If yes, please explain below:
5
Driving and Conviction Record
>  I have reviewed each page to make sure all parts are correct and complete.  I understand that, if employed, 
       false statements or omissions on this application form or any other material required for employment shall 
       be considered sufficient cause for discharge. 
 
>  I authorize the City to investigate my personal history and/or employment record and to contact any and all 
      sources to obtain additional job related information about me.  I release, and hold harmless, the City, its 
      representatives and all other persons, corporations or organizations from any liability for furnishing or      obtaining such information.  I understand that my Social Security Number and date of birth will be used      for identification purposes in this process.
 > I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment      relationship with the City is an “at will” nature, which means that the Employee may resign at any time      and the Employer may discharge the Employee at any time with or without cause.  It is further      understood that this “at will” employment relationship may not be changed by any written document or by      conduct unless an authorized executive of the City specifically acknowledges such change in writing.  
 
>  I understand that the employment process may include testing and review of my driving record, which is
      on file with appropriate law enforcement agencies.  I also agree that if I am employed in a job requiring      the operation of a motor vehicle, my failure to maintain a driving record acceptable per city policy may result 
      in my discharge. 
 
> If offered employment by the City, I agree to submit upon request to a physical examination if applicable and/or 
     drug screening and criminal background check and driving record check to determine my ability to perform the 
     duties of my position.  I further understand that the offer is contingent upon satisfactorily passing a drug
     screening, driving record check and criminal background check and/or a physical exam if applicable. 
 
> This application for employment shall be considered active only until the position applied for has been     filled.  Any applicant wishing to be considered for another position should reapply.  
Pre-Employment Statement
 
After completely filling out the application for employment, please read carefully the following statement.  After reading and
agreeing to all items, please sign and date the application below.
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Where did you hear about this position:
Voluntary Disclosure Statement
The commitment of the City of Huntsville to a policy of Equal Employment Opportunity requires that certain 
information be gathered and maintained for statistical purposes only.  Your cooperation in furnishing the 
requested information would be greatly appreciated.  This portion of the application will be detached 
immediately upon receipt and before review of your qualifications.  It will be placed on file separately 
from all other applicant and employee records and will not be used in any way in deciding who is recommended 
for employment or any other personnel action.  Providing this information is voluntary.
Gender:
Ethnicity:
Special Status:
Thank you for your assistance!
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